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1. Introduction

The  Survey  Strata  Title  System  (SSTS)  is  an  online  web  application  that  enables  the  Private

Surveyors to do online submission for strata title application. 

The pre-checks function will ensure all the survey plans and supporting documents are complete

and meet the submission requirements. This allows the Land and Survey Department to process the

application following their standard processes, procedures and policies to ensure compliance with

the  new Strata  Title  Ordinance,  Land  Surveyors  Ordinance,  Building  Ordinance  and  Cadastral

Survey Rules.

Enhancement  Batch  1  (2025)  introduces  new  features,  system  improvements,  and  workflow

optimizations  to  better  support  users  and  improve  compliance  and  processing  efficiency.  The

enhancements are designed based on user feedback and operational requirements.

The following outlines the new features, changes, and improvements introduced in this update:

1. CHECKING ON SCHEME NAME

2. CHECKING IF LOT EXISTS IN DCDB

3. STAGE 1A  & 1B SUBMISSION – IMPROVEMENT ON APPLICATION DETAILS ENTRY

4. SSP OVERLAY PLAN

5. TO ENHANCE BUILDING PLAN SUBMISSION

6. NOTIFY INCOMING SUBMISSION FOR ALL STAGES

7. STAGE 1B  SUBMISSION –  MULTIPLE PAYMENT RECEIPT OF  APPLICATION FEE &

DEPOSIT

8. PRINT COMMENT

9. DRAWING TO INCLUDE BUILDING, BUILDING NUMBER, TOWER & TOWER NUMBER

10. STAGE 2 SUBMISSION – FIELD BOOK ENTRY

11. LETTER OF COMMENCEMENT – STAGE 2

12. STAGE 2 SUBMISSION – ADDITIONAL SYSTEM VALIDATION TO SUBMIT CASE

13. STAGE 3 SUBMISSION – ADDITIONAL SYSTEM VALIDATION TO SUBMIT CASE

14. STRATA  CERTIFIED  PLAN  (SCP)  TO  CATER  FOR  MULTIPLE  LAYOUTS  UNDER

DELIENATION PLAN, INDEX PLAN & STOREY PLAN

15. SCP PLANS FOLLOWING SSP FORMAT

16. STAGE 1B & STAGE 2 – NEW STEP TO GENERATE PDF PLAN UPON SUCCESSFUL

PRECHECK
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2. Enhancement Modules

This section outlines all enhancements that impact the processes carried out by Private Surveyors

(PS) within the SSTS. 

2.1. Stage 1A : Application for Strata Case

PS enters and submits Stage 1A Application Details.

• Additional checking to check no duplicate active Scheme Name under same division and

Parent Lot exists in current LASIS Cadastre.

• Improvement on Approved Documents to provided for Stage 1A Application.

• Notify incoming submission for all stages.

2.1.1. Checking if lot exist in LASIS Cadastre

1. If the parcel lot/UPI  exist in LASIS Cadastre, there will be no alert message. PS able to

proceed to enter remaining information fields.

Figure : 1 
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2. If the parcel lot/UPI  not exist in LASIS Cadastre, there will be an alert message. PS not

able to proceed to save.

Figure : 2 

2.1.2. Checking on Scheme Name

1. Validation checking to prevent  duplicate of  active scheme name to be registered under

different parent lot within same division.

If  scheme name (under  different  parent  lot)  duplicates with active scheme in the same

division, PS unable to create the case.

Figure : 3 
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2. Validation checking in which active scheme name being registered under different division.

Allow same scheme name if it registered under different division.

Figure : 4 

3. Validation checking  in which terminated scheme name.

Allow PS to proceed for terminated scheme name.

Figure : 5 
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2.1.3. Improvement on Application Details Entry

1. SPA Approval Letter

◦ Rename of label which previously known as Provisional Approval Details

◦ Letter Reference No. allow to key-in up to 200 characters.

◦ Allow add up to 5 files attachments. Mandatory to attach at least 1 file.

◦ Allow to add more than 1 record on SPA Approval Details.

 

Figure : 6 
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2. Detailed Plan Approved by SPA

◦ Rename of label to Plan No. which previously known as TP Plan No.

◦ Allow add up to 5 files attachments. Mandatory to attach at least 1 file.

◦ Allow to add more than 1 record for Detailed Plan Approved by SPA.

 

Figure : 7 
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3. Letter of Commencement 

◦ To include Letter of Commencement form LSBS – mandatory documents to be provided.

◦ Letter Reference No. allow to key-in up to 200 characters.

◦ Allow add up to 5 files attachments. Mandatory to attach at least 1 file.

◦ Allow to add more than 1 record on Letter of Commencement.

 

Figure : 8 
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2.1.4. Notify Incoming Submission for All Stages

1. Sample email for Stage 1A.

 

Figure : 9 

2. Sample email for Stage 1A Resubmission.

 

Figure : 10 
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2.2. Stage 1B : Strata Subdivision Plan Approval (SSP)

PS enters and submits SSP Application Details.

• Drawing to include building, building number , tower and tower number

• Improvement on application details entry on Stage 1B Submission

• Generate PDF plan upon successful precheck

• Notify incoming submission for all stages

• Print comment

2.2.1. Drawing to Include Building, Building Number, Tower and Tower Number

PS to prepare the SSP with Building and Tower. The Building and Tower will be included in the

Delineation Plan DXF file.

• BUILDING layer is compulsory – draw the building outline

• If building got tower, have to draw in TOWER layer

Figure : 11 

Notes : 

• TOWER : line color 200, lineweight 0.25. TOWER_NO white 7, 0.5. pensize 3.5mm

• BUILDING : line color blue(5), lineweight 0.25 BUILDING_NO white 7, 0.5, 3.5mm
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2.2.2. Improvement on Application Details Entry

1. PLANS tab

◦ Reviewed by Land & Survey Department – the  Serial No.  is now changed to be non-

mandatory field.

◦ Endorsement  by  Council  –  enable  multiple  entry  which  include  Date  Approved and

Approved Building Plan No. and related files

◦ SSP Overlay Plan* – this allow multiple file uploaded in pdf format for SSP containing

overlay of building plans.

Figure : 12 

Figure : 13 

Figure : 14 
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2. Payment Detail section – allow multiple payment receipts of application fee and deposits

Figure : 15 

2.2.3. Generate PDF Plan Upon Successful Precheck

New step added to generate PDF plan after successful precheck. The past precheck process

includes generation of PDF plan. To reduce the time taken for precheck, the Generate Plan has

been taken out as a new step to be initiated by PS.

1. Upon successful  precheck,  user can proceed to click on the  Generate Plan button  to

generate the  SSP in PDF format.

Figure : 16 
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2.2.4. Notify Incoming Submission for All Stages

1. Sample email for stage 1B

Figure : 17 

2. Sample email for stage 1B Resubmission

Figure : 18 
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2.2.5. Print Comment

To generate printout for comments in PDF format.

Figure : 19 
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2.3. Stage 2 : Type B Survey Job

PS enters and submits Type B Survey Jobs.

• Letter of Commencement

• Generate PDF plan upon successful precheck

• Strata Certified Plan (SCP) 

• Field Book Entry

• Notify incoming submission for all stages.

2.3.1. Letter of Commencement 

To include Letter of Commencement form LSBS – mandatory documents to be provided.

1. Upload the Letter of Commencement under Document Checklist tab.

Figure : 20 
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2.3.2. Generate PDF Plan Upon Successful Precheck

New step added to generate PDF plan after successful precheck. The past precheck process

includes generation of PDF plan. To reduce the time taken for precheck, the Generate Plan has

been taken out as a new step to be initiated by PS.

1. Upon successful  precheck,  user  can proceed to click on the Generate Plan button  to

generate the  CP in PDF format.

Figure : 21 

2.3.3. Strata Certified Plan (SCP)

1. To cater for multiple layouts under Delineation Plan, Index Plan and Storey Plan.

2. SCP plans following SSP format – system generates additional SCP plan following SSP

format at the end of stage 2 to ease checking by storey instead of checking by parcel.

Figure : 22 
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2.3.4. Field Book Entry

1. Click  on  the  Download  Fieldbook  Spreadsheet  to  download  the  spreadsheet  under

Fieldbook Spreadsheet tab.

Figure : 23 

2. Fill in the excel file accordingly:

• MEASUREMENT – to be filled in using spreadsheet and use text format only 

eg: 0.12 / 2+3.16+0.12+3

Figure : 24 
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• PAGE NUMBER – for fieldbook

• FIELDBOOK NO. - to be selected from Dropdown List

Figure : 25 

3. Click on the Upload File to upload the updated Fieldbook Spreadsheet.

Figure : 26 

Page: 2-16

Survey Strata Title System (SSTS)
System Version 3.0



4. Once successful upload, go to Field Book Parcel Details tab to check on the information

uploaded and computed Final Reduction.

Figure : 27 

2.3.5. Additional Validation Checking to Submit Case on Stage 2 Submission

Add on validation checking message when PS click on the Submit to L&S button on Stage 2

submission.

Figure : 28 
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2.3.6. Notify Incoming Submission for All Stages

1. Sample email for Stage 2

Figure : 29 

2. Sample email for Stage 2 Resubmission

Figure : 30 
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2.4. Stage 3 : Depositing of Strata Certified Plan (SCP)

PS download and sign SCP, submit documents.

• Strata Certified Plan (SCP).

• Additional validation checking to submit case on Stage 3 submission – Parent Lot must be

issued with title.

• Notify incoming submission for all stages.

2.4.1. Strata Certified Plan (SCP)

• To cater for multiple layouts under Delineation Plan, Index Plan and Storey Plan.

• SCP plans following SSP format – system generates additional SCP plan following SSP format

at the end of stage 2 to ease checking by storey instead of checking by parcel.

Figure : 31 
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2.4.2. Additional Validation Checking to Submit Case on Stage 3 Submission

1. Under Land Title section, click on the Check Lot button.

◦ If  title  is  not  found,  system will  display a message and PS unable to proceed with the

submission.

◦ If the title is found, system shall display the title validity period.

Figure : 32 

Figure : 33 
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2.4.3. Notify Incoming Submission for All Stages

1. Sample email for Stage 3

Figure : 34 

2. Sample email for Stage 3 Resubmission

Figure : 35 
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3. Notify Incoming Submission for All Stages – Limited Common Property (LCP)

1. Sample email for LCP Application.

Figure : 36 

2. Sample email for LCP Application Resubmission.

Figure : 37 
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3. Sample email for LCP Submission.

Figure : 38 

4. Sample email for LCP Resubmission.

Figure : 39  
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